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MeToaHueckHe peKOMEHI1alHH MO BbIMOIHEHHIO  BHEayIHTOPHOH
camocToaTe;bHON padoThi OI'CD. 03 «HHocTpaHHbIR #3biKk» pa3padoTaHbl Ha
ocHoBe TpefoBaHuii DelepaibHOro rocyIapcTBEHHONO  00Pa30BATENLHOIO
craHaapta cpeadero obuiero odpasoBaHus (PI'OC COO), yTBepkACHHOIO
npukazoM MuHKcTepcTBa 06pa3oBaHusi W Hayku Poccuiickoit denepaunu ot 17
mas 2012 roga Ne 413 u ®denepaibHOro rocyAapCTBEHHOr0 00pa3oBaTENILHOTO
craHzapra cpeaHero npodeccronanbnoro obpaszosanus (PI'OC CIIO) ¢ yuerom
noJiyyaeMol CleUHaJbHOCTH:

- cneuranbHOCTh 10.02.01 «OpraHu3auds U TEXHOJOTHs 3allMThl HH(POPMALUKY,
YyTBEPXAEHHOTO MpUKa3zoM MHuUHHCTepcTBa 00pa3oBaHus M Hayku Poccuiickoin
®enepaunn ot 28.07. 2014 roxa Ne 805

B COOTBETCTBHHM C JIOKalbHBIM akToMm «llomoxenne o paspadoTke yueOHO-
METOOMUYECKOH MpOayKUuKU», ¢ pabodeil nporpaMmoill yueOHOH IHUCLMUIUIMHBI
«MIHOCTpaHHBIA A3BIKY.

Opranu3auuns-pa3padoTyuK: ['ocynapctBenHoe Oro1KeTHOE npogeccnoHanbHOoe
obOpaszoBarenbHoe  yupexnaeHue  «byparckuii  pecnybnuxaHckuit  MH(OpPMAalMOHHO-
3KOHOMHUECKHH TEXHUKYM»

Paszpabotunk: ['abaHoBa BaneHTuHa [{bIpeHOBHA. MpErioaBaTe)ib MHOCTPAHHOIO A3blKa BbICIIEH

KBaHPICbHKaLII/IOHHOﬁ KaTEropmuu
(pavuiua, uvs, omuecmso, OOIHCHOCHb, KEATUDUKAYUOHHAS KAMELOPUA (MPU HLTUHULL)

Meroanueckue peKOMEHJAMH MO BBLINOJHEHUID BHEAYAUTOPHOH CaMOCTOSATEIbHONM padoThI
OI'CD. 03 «MHOCTpaHHBIH SA3bIK» PACCMOTPEHBI Ha 3acenanun MC

[TpoTokon Ne OT « » 20 r.
[lpeacenarens MC 4 E.JL. LlbipeHoB
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BBenenue
Jannpie  MeToauueckue  peKOMEHIAIUU JUTS BBITTIOJTHEHUS
CaMOCTOSITeJIbHBIX  PaboT no aucuurmuimHe OI'C2.03 HMHOCTpaHHBIN  S3BIK
(AHrMiickuil) TpeAHa3HAUYCHBI MJIA CTYJACHTOB BcexX crenunanbHocTeit CIIO,
pa3paboTaHbl B COOTBETCTBHM C pabOYMMHU IpOrpaMMaMU 10 JUCHUIUIMHE
OI'C3.03 NnoctpaHHblii A3bIK (AHTTUNACKUN).

CornacHo ®enepalibHOMY TOCYJIapCTBEHHOMY 00pa30BaTEeIbHOMY CTaHAAPTY
cpenHero  mpodeccHOHaTBLHOTO  00pa3oBaHHsS, B  pe3yJbTaTe€  OCBOCHUS
nucuumuinabl OI'CHD.03 «MHOCTpaHHBIN SI3BIK», 00yYarOMUiCs JOJIKEH OBJIAJIETh
OOIIMMH KOMIIETEHIIMSIMHU, & UMEHHO: YMEeTh 001maThCcs (YCTHO M MHUCHbMEHHO) Ha
WHOCTPAHHOM $I3bIKE Ha TPO(EecCCHOHATbHBIE W TOBCEAHEBHBIC TEMBI; YMETh
NEePEeBOANTh TPH  TIOMOIMM  CJIOBapsi WHOCTPaHHBIE  MPOPECCHOHATBHO-
OpPUEHTUPOBAHHBIC TEKCTHI, CaMOCTOSITEIIFHO COBEPILICHCTBOBATh
KOMMYHHUKATHBHBIE HABBIKH, PACIIUPATH AKTUBHBIN BOKAOYJISAP MO TUCIHUILIMHE.

[Ipu otGope ydyeOHOro marepuana, MCIOIb3YEeMOr0 Ha ypoKaX, B JIAaHHBIX
METOJUYECKUX PEKOMEHIAIMAX YACIIETCS 0c000€ BHHMAHHE €r0 ayTeHTUYHOCTH
W IICHHOCTHOM 3HAYMMOCTH i1 (DOPMHUPOBAHUS Yy YYaIIUXCS MPEACTABICHUN O
COBPEMEHHOM MOJIMKYJILTYPHOM U MHOTOSI3bIYHOM MUPE.

Htak, camocTosiTenbHas padoTa CTYJEHTOB IO JMCIUIUIMHE HaIlpaBJieHA Ha
pacuIMpeHre UxX CJIOBapHOIO 3araca U COBEPIICHCTBOBAaHUE YCTHON U MUChbMEHHOU
peun. Ha BbINOJIHEHHE CaMOCTOSITEIBLHON padOThl CTYJIEHTOB IO JAUCIUILINHE
«HOCTpaHHBIN SA3bIK» (AaHTTUMHCKHIT) COTrJIacHO padoyeil mporpaMMe OTBOaUTCS 24
Jaca.

[lenbt0 JaHHBIX METOJAMYECKUX PEKOMEHIAIMN SIBIISIETCS pa3bSICHEHUE
CTYJIEHTaM XOJa BBINOJHEHUS TOW WJIK UHOW CaMOCTOSATEIbHON pabO0Thl, BpEMEHH,
PEKOMEHIyEeMOTO JIJIsl €€ BBITIOJTHEHUS.

MeTtoauyeckue peKOMEHAAIMU JJIsi CTYJACHTOB COCTOAT M3 8 pas/ieiioB U
CITCKA OCHOBHOM U JIOTIOJIHUTEJILHOM JIUTEPATYPHI.

Pazpgen 1 comepkutr oOmMe pEeKOMEHIAIMU TIO BBIMIOJHEHUIO PpadoT,
CBSI3aHHBIX CO CJIOBApPEM, C MIEPEBOJIOM TEKCTOB.

Paznen 2 comepXuT peKOMEHIAlMK W TPEeOOBaHMS IO MOJATOTOBKE YCTHOIO
cooOmenust «A — crynent BPUDT».

Paznen 3 BriodaeT B ce0s alrOpUTM TMOCTPOEHUS MOHOJOTHYECKOTO
BBICKa3bIBaHUS 110 TeMe «Most Oyayias CreuaibHOCThY.

Pa3znen 4 BkitoyaeT METOAMYECKHE PEKOMEHAAIIMH 10 IEPEBOY TEKCTA.

Pa3znen 5 coctouT U3 METOAMUYECKUX PEKOMEHIALIMMI 110 COCTABJICHUIO PE3IOME
Ha aHTJIMHCKOM SI3BIKE.

Pazngen 6 mpexacraBisger coOOM  METOAMYECKHME PEKOMEHIAIMU 10
MOCTPOCHUIO TUAJIOTa HA 33JJaHHYIO TEMY.

Paznen 7 BkimodaeT B ceOS METOAMYECKHME PEKOMCHJIAIMH I10 HAIMCAHHIO
JICTIOBBIX ITHCEM.

CamocrosTenpHas paboTa BKIIOUAET B ¢e0s1 CICMYIONINE BUJIBI NIESITEILHOCTH:
MEePEeBOJI TEKCTA, YCTHOE COOOIICHHE M0 TeME, COCTABJICHHUE PE3IOME, COCTABIICHUE
JIEJIOBOT'O MHCHMa.



PA3JIEJI 1. METOAUYECKHE PEKOMEHJAIIUU IJISA CTYAEHTOB I1PU
PABOTE CO CJIOBAPEM

[Ipu wW3yyeHUM aHIIIMICKOTO $3bIKa, CTYJIEHTHI BCEraa oOpallaroTcs K
cioBapsM.  Jlekcukorpaduueckue — UCTOYHHUKM  MPEAOCTaBISIOT  COOOi
HEOOXOJMMYIO CIIOBapHyl0, (POHOBYIO W cHenuaibHylo uH(popMaiuoo. WHbiMu
CJIOBaMHU, CIIEIIMATbHBIE CIOBAPH MOXHO PACCMATPUBATh HA COBPEMEHHOM JTaIle
KaK OJMH U3 MOIIHBIX HHOPMAIIMOHHBIX PECYPCOB, UTPAIOIIUX OPUEHTUPYIOIIYIO
U OOBSICHSIIONIYIO POJb B H3YUYCHHM HHOCTPAHHOTO S3bIKa M, CIJIEIOBATEIIBHO,
3G ()EKTUBHO CMOCOOCTBYIOIMMX pean3aliui  00pa3oBaTeIbHON MPOTrpaMMbl B
L[ETIOM.

PabGoTta ¢ MHOCTpaHHBIMU TEKCTaMU MPEJIOIaracT ONnpe/ieICHHbI YPOBEHb
KyJbTyphl TI0JIb30BaHMs cioBapeM. llpexie uem cucTeMaTHYEeCKH HayaTh
3aHUMATbhCS IEPEBOJOM, HYKHO U3YUUTh CTPYKTYpy cioBaps. CioBapb BKIIOYAET
CIIEYIOIIUE PA3IENBL:

-(oHEeTHUECKAs! TPAHCKPUIIIIUS CJIOB;

- HepapXus 3HAYEHUW U MMOJ3HAYECHUN;

- CIIOBapHas 4acTh; chepa ynoTpeOseHus U CTUITMCTUYECKAs XapaKTEPUCTHKA

- TPaMMAaTHUYECKOE MPUII0KECHUE;

-(ppazeosiorus.

['pamMmmatuyeckas HHGOPMAIIHSI CONEPIKHUT:

1) momMeTy, onpeaesonyto 4acTh peyu;

2) cBelleHMs O HECTaHAApTHO oOpaszyeMbix (opmax. [lomera, ykasbiBaroimias Ha
4acTh PEYM, JTAETCS U1 BCEX OTACNIBHBIX CJIOB, a TAKXKE JI CIOBOCOYETaHH. B
CJIOBape UCHOJIB3YIOTCS CIEAYIOIIUE TOMETHI:

N- CYIIECTBUTEIBHOE

adj-nmpuiararenbHoe

adv-Hapeuue

num-(KOJIMYECTBEHHOE) YUCITUTEIHHOE

V- [JaroJ

pron- MECTOMMEHHUE

prep- npeajior

CJ- COI03

part- yactuia

Int- MEXIOMETHE

Wrak, u3y4uB npaBuiia MoJib30BaHUs cioBapeM, Bbl OyaeTe u3Biekarb u3
HEro MakCUMyM uH(OpMaIru, HeoOXO0AUMOM JIJIs MIEPEBOJIa C AHTIIUHUCKOTO S3bIKA
Ha PYCCKUU.

[Tpu BBIMIOJTHEHUN CaMOCTOSITEIIBHON pPabOThI ClieAyeT 0OpaTUTh BHUMAaHHE
HA YPOBEHb CIIO)KHOCTH 3a1aHUM.
*- 00s13aTeIIBHOE BBITTOJIHEHUE 3aJaHHSI HA OIICHKY «3%;
**_ YyPOBEHB CII0O)KHOCTHU, TIPEIBABISIEMBIN K OIEHKE «4»;
** X MOBBINICHHBIN YPOBEHB CIOKHOCTH OIEHKA «5».



PA3JIEJI 2. METOAUYECKHE PEKOMEHJAIIUU IJISA CTYAEHTOB I1PU
IHOAT'OTOBKE YCTHOI'O COOBHIEHMUSA «4 - CTYAEHT BPUIT»

[Ipu mOArOTOBKE YCTHOTO COOOIIEHUS CelyeT MPUHUMATh BO BHUMaHUE
creayronme (GakTophl: MPeXk/Ie BCET0 3HAHNE JIGKCUKU 10 JAHHOW TeMaTHUKe U
BJIaJICHHE TPaMMaTHYEeCKUM MaTepHuanoM. J1Jis MoArOTOBKH YCTHOTO COOOIICHUS
CJIeTyeT BOCIOJIb30BaThCS pEYEBBIMU 000POTaMU, IPUBEACHHBIMU B Tabmuie 1:

Tabnuna 1. PeueBbie ke anst oGopmIIeHUS aKaJeMHUECKON YCTHOM pedn

KOHCTpYKHI/IH Ha aHTJIMHCKOM SI3bIKE

[lepeBon

1. Introducing the subject
Stating the purpose
- 1'd like to talk (to you) today about...
- I’'m going to present my report
- The subject of my academic paper/my presentation
is...
- My purpose/objective/aim today is ...

2. Signposting
Outlining the structure
- I've divided my report into... parts/sections. They
are... The subject can be looked at under the following
headings...
- So, I'll start off by... giving you an overview of/making
a few observations about/outlining...
- And then I'll go on to... discuss in more depth the
implications of/talk you through...
Let me begin with/To start with/Firstly, 1'd like to look
at ... Then/Secondly/Next... Thirdly...
Finally/Lastly/Last of all...
-1'd be glad to answer any questions at the end of my
presentation.
- I’ll try to answer all of your questions after the
presentation of my report.

Linking words/phrases

Personal opinion:

In my opinion/view...

To my mind...

1 think/suppose/believe/consider ...
It seems to me that...

As far as I'm concerned...

1. Bcmynnenue
Ilocmanoexa yenu
Ilo3sonvme npedcmasumov Bam ceoti
00K14a0...
IIpeomemom moeeo uccnedosanus
ABNAEMCAL. ..
L]env moezo evblcmynieHus ce200Hs...
2. Cmpykmypuposanue
npesenmauuu
Mou doknao cocmoum uz credyroujux
yacmei...
Ilo3sonbme mne navams c.../
Haunem ¢ kxpamrozo o630pa...
B npooonowcenue dasatime bonee
NOOPOOHO PACCMOMPUM...

Bo-nepsvix...60-6mopvix...6-mpemoux...
3amem...6 3aKAI0YEeHUU, ... HAKOHeY...

C yoosonbcmeuem omeeyy Ha Bawu
B0NPOCHL 8 KOHYE MO€20 GbICHYNIEHUS.
Ilocmaparoce omeemums Ha Bawu
80NPOCHL NOCIe Moell npe3eHmayuu
Moe20 00Kaoda.

Cnosa-cea3xu

Buvipasicenue coocmeennozo muenus
Ilo-moemy muenuio...

A oymaro...

A nonaearo...

Mne kaoscemes...




PA3JIEJI 3. METOAUYECKHE PEKOMEHJAIIUM JIAA CTYJAEHTOB 110
COCTABJIEHUIO MOHOJIOI'MYECKOI'O BBICKA3BIBAHU A
HA TEMY «MOA BYAYIIAA CIIEHUAJIBHOCTb»

OOyueHrne TOBOpPEHHIO Kak IIpoleccy NPOAYKTUBHOMY, TO €CTh
TpeOytoeMy OT OOydYaroIMXCsi TMOCTPOSHHUS BBICKA3bIBAHUS, OOYCJIOBIEHHOTO
CUTyalueil oOLeH s, IPEICTaBIsIET COOOU CIIOKHYIO METOAMUYECKYIO 3a7a4dy. JTO
CBSI3aHO C HAauOOJBIIMMHU TPYAHOCTIMH JUIsl OOydaromuxcsi U TpeOyeT OOIbIINX
3aTpaT BPEMEHM M YCHUJIIMI KaK CO CTOPOHBI IPErojaaBaTessi, TaKk U CTYIECHTOB.
['oBopeHHEe MOXET BBICTYNaTh B (OpPME MOHOJIOTUYECKOTO (CBA3HOIO)
BBICKA3bIBAaHUS U AMAIOTHYecKoro — Oecenpl. ['0OBOpeHMIO Kak 1eau oOydeHus
JOJKHA MPEAIIECTBOBATh padoTa HaJ sI3bIKOBBIM U PEUEBBIM MaTepuaioM. HbiMu
CIIOBaMH, Y4YallUMCSl HYXHO OOECHeYHUTh JOCTATOYHYIO TPEHHPOBKY B
MPAaBIIIBHOCTH (DOHETHYECKOTO, TPAMMATUYECKOTO U JIEKCHUECKOTO o(opmiieHus
BBICKa3bIBAHUM.

®opMHUpPOBAaHUIO TOBOPEHUS CIOyXXKaT JIB€ TPYMIbl  yHPaXHEHHM:
TPEHUPOBOYHBIE W TBOpYECKHE. MOHOJIIOTHYECKAsT pedb MPEJCTABICHA TIaBHBIM
o0pa3oM OmucaHueM, COOOUIEHUEM, PACCKA30M O MPOCIYIIaHHOM, MPOYUTAHHOM.
Opnako oO0yueHHME MOHOJOTY HAET 0e3 CTPOTroro pasrpaHWYeHHs] MO THIaM
BBICKA3bIBAHUS, TaK KakK 3/€Ch MPOUCXOJUT YCHJIEHHOE HAKOIUIEHUE S3bIKOBOTO
MmaTepuaa.

Tabnuna 2. BBoaHbIE KOHCTPYKIIMU JIJIsl JI€JIOBOTO OOIIIEHHUS C TIEPEBOIOM

KoHcTpyKknum Ha  aHIVIMICKOM IepeBon
sI3bIKE
I would like to tell you... S OBl XOTEN paccKa3aTh BaM O...
First of all... [Tpex e Bcero...
I guess, I believe..... S nymaro (cuuraro, mojararo)...
In general... B nenowm...
Frankly speaking... ITo mpaBie roBops. ..
On the basis of data.... Ha ocHOBe aHHBIX. ..
Concerning the subject..... Yro kacaercs Bompoca. . ...




HpI/IMCp MOHOJIOTHYCCKOT'O BbICKA3bIBAHH !

ORGANIZATION AND TECHNOLOGY OF INFORMATION SECURITY

Let me introduce myself. My name is . I am a second-year student
of the Buryat College of Information and Economics. Our college provides a
quality education throughout our region. The college attracts students and staff of
the highest caliber.

In two years I’ll graduate from the college and become a specialist in the
sphere of information security. I’m sure that this profession is one of the most
important nowadays in view of the situation in our country. During the course of
studies general and special subjects are taught. The general ones are History,
Mathematics, Computer Science, Philosophy, Foreign Language, Physical
Education, etc.

The graduates of our faculty work at educational institutions, various research
centers and laboratories, in industry, business, banks, etc. You may continue your
education at the post-graduate studies if you have a desire and abilities. Being
employed in industry and business, our graduates work as managers, executive
managers.

This specialty is one of the most prestigious and widely required professions in
the society. We can solve many problems facing our country and I hope I’ll
manage to make my contribution to this process.
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PA3JEJ 4. METOIUYECKHUE PEKOMEHIALIUU UIA CTYAEHTOB IIPU
INEPEBO/IE TEKCTA

AJITOpUTM MEPEBOJIa TEKCTA!
[IpounTaiiTe TEKCT MOTHOCTHIO /11 OCMBICIICHUSA TJIABHOM UJIEH;
Brinuirre cioBa, KOTOPBIE BBI3BIBAIOT TPYJAHOCTh MIPHU NIEPEBO/IE;
Bocnonb3yiiTech cioBapeM (JIEKTPOHHASI WU TIeYaTHAs BEPCUS);
Bribepute w3 cnoBaps TpHEMIIEMBIH BapHAHT COTJACHO KOHTEKCTY W3
MPEIIOKEHHBIX 3HAYEHHUI B CIIOBAPHOM CTAThHE;
[TormpoOyiite chopMyaupoBaTh LEIUKOM MPEAJIOKEHUE HA PYCCKOM SI3BIKE
HCXOJIs1 U3 MPEJJIOKEHHBIX 3HAYEHUH CJIOB.



PA3ZJEJ S. METOAUWYECKHWE PEKOMEHIAIIUU 110 COCTABJIEHUIO
PE3IOME HA AHI'JIMMUCKOM S3BIKE

**CocraBieHnne pe3iome

[Tpuctynas K COCTaBICHHMIO pPE3IOME, MOMHHUTE, YTO OHO JOJDKHO OBITh
JOCTAaTOYHO MOJIPOOHBIM, ¥ B TO ¢ BpeMs KpaTkum (He Ooiyiee 1 cTpaHHIIBI).
dopma ero nmpou3BOJIbHA, OJHAKO BBI JOJDKHBI MTPEJICTABUTH B HEM Ballld JINIHEIC,
oOpa3oBaTenbHbIe W TPOPECCHOHANBHBIE TaHHBIC. Pe3tomMe OOBIYHO COACPIKHUT
CJIeTYIONTY 0 HH(OPMAITNIO, YKa3aHHYI0 B Ta0IuIe 3:

Tabmuma 3. Madopmanws i1 pe3toMe Ha aHTIIMHCKOM M PYCCKOM SI3BIKaX

HanmeHnoBaHue Ha

ITepeBon Ha pycckui

AHTJIMMCKOM

Name UM

Address ajzipec

Telefone TeneoH

Fax daxc

E-Mail aJpec AIEKTPOHHOM MOYTHI

Date of Birth Jlata pPOXKICHUS

Place of Birth MECTO POKJICHHUS

Nationality HaIMOHAJBHOCTD

Marital status CEMEMHOE TMOJIOKEHUE

Objective 1esb (T.e. JOJDKHOCTh, Ha KOTOPYIHO
BbI ITPETEHIYETE)

Education o0Opa3oBaHue

Employment history OMBIT PabOTHI

Languages SI3bIKH, KOTOPBIMU BJIAJICETE

Hobby and Interests

YBJICYHCHHA U MHTCPCCEL




PA3JIEJ 6. METOAUYECKHUE PEKOMEHIALIUU
11O COCTABJIEHUIO JTHAJIOT' A «B IIOUCKAX PABOTbI»

AKmugHbLIl c106apb No_meme:
o Applicant - npeTeHIeHT
o Personnel manager —MeHexep 10 IEPCOHATY
« Appointment - TOTKHOCTb
« Announcement - 0ObsIBIICHHE
« to apply for the position — mOIy4YHUTh JOJKHOCTD
« hire on a job — HaHATE Ha paboTy
 educational person — 00pa3oBaHHbIN YETOBEK
« looking for a job — uckats padoTy
e vacancy - BaKaHCHs
o« cultured person — KyJIbTYpHBIIA YETOBEK
e resume - pe3rome
 joint-stock company — aKITHOHEPHOE OOIIECTBO

Ta6J'II/IHa 4, HpeﬂnonaraeMHe BOIIPOCHI pa6OTOI[aT€J'I}I U OTBCTHI HA HHUX C

KOMMEHTApUSMMU:
Tell me about yourself. This does not mean "Give me your life story". It's
(pacckaxuTe o cebe) your chance to give an overall impression of who

you are. Research the company to get an idea of
the skills and experience they're looking for, work
those into your response. Make sure you
concentrate on who you are, your work
experience, and relate everything to show that you
would be a great candidate for the position.

What were your main Be specific and positive about what you did in
responsibilities in your last job? your current / previous job. Try to relate them to
(kakue 00sI3aHHOCTH BBI the job you are being interviewed for.
BBITIOJTHSITM Ha TIPOIILION padoTe)
What are your greatest strengths / Your ability to work well under pressure,
weaknesses? (Baiu ciadbie U prioritizing skills, problem-solving skills,
CUJIbHBIE CTOPOHBI) professional expertise, leadership skills, team

spirit. Be prepared to give real life examples.
Be honest about a specific weakness, but show
what you are doing to overcome it.

Why do you want to work for this | Be positive. Research the organization and relate
company? ( moueMy Bbl XOTUTE what they offer to your long-term ambitions.
paboTaTh B HallIEW KOMITAHUK?)




**TIpumep auanora no teme «MHTEpBbIOY»
AN INTERVIEW DIALOGUE

Read through this outline of the responses of three applicants to the same
questions asked of them in an interview. ( [IpounTaiiTe nuanor u nocTpoiTe
CBOI COOCTBEHHBIH IO 00pa3ILy)
Consider their answers carefully.
Good morning, my name is Ms Martin. You've applied for the Laboratory
Assistant's position right?
A. Yes.
B. Yes Ms Martin, I have.
C. Yes Ms Martin. When I saw it advertised I thought it would really suit me.
Can you tell me why have you replied to our advertisement?
A.T1....1I'm not really sure .... ahh ....
B. Well, I've always enjoyed science and felt that this position would offer me
an opportunity to extend my skills in this area.
C. I think that I'd be really good at this kind of work. In fact I learn so fast that
I'd be looking for promotion very shortly.
Do you know exactly what you would be doing as a Laboratory Assistant?
A. Well, I don't really know for sure, but I think it's got something to do with
helping out the scientists in the laboratory hasn't it?
B. A Laboratory Assistant helps to maintain scientific equipment, keeping a
check on the supplies in the store, and preparing the chemicals for experiments.
C. Oh, a Lab. Assistant helps make sure that all the experiments are done
properly.
What sort of student do you regard yourself as . . . did you enjoy studying while
you were at school?
A. I wasn't the best student. I didn't really like study all that much, but I did it
when I had to
B. I suppose I'm a reasonable student. I passed all my tests and enjoyed
studying subjects that interested me.
C. I'm areally great student I didn't have to study much because I always
seemed to get by without worrying too much about it.
What were your favourite subjects at school?
A. I liked Science-it was O.K. . . well, at least the bits I understood were O.K.
B. Maths and Science were my favourite subjects at school. I also enjoyed
doing History.
C. I'm afraid that I only liked the ones I was good at. The others were so boring
that I found them to be a thorough waste of my time.
Do you have any further plans for further study?
A. T hadn't really thought much about it . . .I don't know what courses I could
do.
B. Well, I've thought about doing the part-time Chemistry Certificate course at
Technical College. I think I would really benefit from doing that.
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C. Well, if I had to do it I suppose I would, but now I ve finished school I'd
much rather try to get my social life back into full swing again.

Suppose our company wanted you to attend an institution to further your
skills.... How would you feel about this?

A. Attend a what?

B. If the course would help me improve my prospects for promotion and help
me to be better at my job I would definitely do it.

C. Attend a course? When? I hope it would be in the day time? Would I get
time off from work to attend it? I hope it's not at night-my social life would be
ruined.

Have you ever had a job before?

A. No I haven't. I've never really been game enough to get one.

B. Yes. I have worked part-time at a take away food store-the one just round the
corner. . .

C. No. I've really been too busy, what with all the study I've had to do to get a
good result. . .

We have a lot of other applicants for this position. Why do you think that you
deserve to get the job?

A. I can't think of any special reason-I suppose I'm no different from most other
people.

B. Well, I've found out a lot about this type of work and my research suggests
that I would be quite capable of doing the work involved. I also think that I
would be able to handle any training course reasonably well.

C. I reckon I'd probably be the best applicant you're likely to get for the job.
Now, do you have any questions you'd like to ask me about the position?

A. No thank you. I don't think so.

B. Yes. Ms Martin, could you tell me what hours I'd have to work, and for
whom I'd be working?

C. Yes. .. What's the pay like?

I think I have asked you everything I wanted to. Thank you for coming along to
the interview.

A. Thank you Ms Martin. Goodbye.

B. Thank you. When will I know if I am successful?

C. Oh, think nothing of it. . . Could I see where I'll be working?

Questions

For each applicant, choose three words/phrases from the list below, which best
describes their answers to the interviewer's questions.

PN 0] 0] Lo 1| A NSRS
APPLHCANE B ..o et e
APPHCANE € .ot e e

Has done some research; confident and prepared; ill-prepared; unsure;
arrogant; hesitant; doubts ability to cope; lazy; not interested in the job; an
upstart (presumptuous); modest but sure of him/ herself; adequate; pushy;
polite; rude; interested; keen; under confident; energetic; has good study habits;
has sound attitude to study.
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Which applicant do you think would be successful? Why?

PA3SJAEJ 7. METOAUWYECKHWE PEKOMEHIALIUU 110 COCTABJIEHHUIO
JAEJIOBBIX IIMCEM

Crenunduka si3pika 1e70BOK chepbl OOLIECHHUS 3aKII0YaeTCsl B TOM, YTO OHA
NPEACTaBIAET COOOM TakKe M ONPEACIICHHBI METas3blK JIaHHOM 00J1acTh
NPEAMETHOM JIESTEIBHOCTH W 00JacTH 3HaHWS, ONPEACICHHBIN Te3aypyc,
PacKpbHIBAIOIINI YHUBEPCATBHOE U CHEIU(PUIHOE B MPEANPUHUMATEILCKOM cdepe
AHTJIOA3BIYHOTO SI3bIKOBOTO KOHTHHYYMa, I103TOMY IPaBWJIBHO IOCTPOCHHBIE
CTPYKTYpBl JI€JIOBOTO OOIIEHMS [JOJDKHBI PACCMATPUBATBCA HE TOJNBKO Kak
N0Ka3aTellb OCBOCHUS JAHHOIO pa3/iesia, HO U KaK Ba)KHbBIN KOMIIOHEHT S3bIKOBOM
CHIOCOOHOCTH BTOPUYHOM  SA3BIKOBOM JIMYHOCTH, OJUH U3 INPUOPUTETHBIX
KOMIIOHEHTOB y4eOHOM JEsATeNbHOCTM B CHCTEME MOJATOTOBKU OyAYIIETO
cneuuanucTa. Takum o0pa3oM, OCHOBHBIM MPEAMETOM JaHHOTO pa3jiena sBIsSETCS
«aenoBasi cepa OOIICHUS» B YACTHOCTU COCTABJICHUE MUCHMEHHBIX JICJIOBBIX U
COMPOBOJAMUTEIBHBIX MUCEM U MpeTeH3ui. JlenoBoe oOuieHne B MMCbMEHHOM (hopme
NpEACTaBIIeT COOOW OCOOBIM THII AMCKYpCa, KAaK 3JIEMEHT HalMOHAIbHOU
KYJIbTYpbI, BKJIOUYAIOMUNA B ce0d HE TOJBKO cHneuupuyecKue 3JEMEHThI, HO U
AIIEMEHTBHl YHHUBEPCAIbHBIC, XapaKTEPU3YIOLIEe KOMMYHUKATHBHYIO MOJIETb B
LEJIOM.

O¢ddexTuBHOE [1€710BOE NMUCHMO Ha AHIJIMHCKOM S3bIKE OOBIYHO HMEET
onpeneneHHbd popmaT U s3bIK. [1st TpaMOTHOTO O(OPMIICHUS JENOBBIX KIMILE
Ha MHUCbME, CIeyeT OOpaTUTh BHUMAHUS HA BAPUAHTHI aHIJIIMMCKOTO U PYCCKOTO
a3blKka. Tabnuua 5 1eMOHCTPUPYET MPUMEPDI ACTOBBIX KIIHUILE, UCIIOIB3YEMBIX IPU
COCTABJICHUH JIEJIOBBIX MTUCEM.

Tabnuna 5. Tlpumeps! 1eT0BBIX KIUIIE C IEPEBOJOM

IIpuMep Ae10BBIX KJIHIIE IlepeBoa Ae/10BBIX KJIHIIE HA PYCCKHUI
HAa AHTJIHICKOM SI3BIK
Thank you for your letter of (date) | Cnacu6o 3a nucsmMo OT (AaTa), B KOTOPOM BBI
asking if......... CIpAIlUBAETE ...
We have received your letter of Mp1 nonyunnu Baie muceMo ot (aata), K
(date), enclosing............... KOTOPOMY BBI ITpUJIaraere. . .
We are writing to enquire about Mpg1 Bam niumem, 4To0bI y3HaTH O. ..
We are interested in... MBI 3aMHTEPECOBAHHI B...
We would like to know... Mp1 ObI XOTEH 3HATS. .. ...
In reply to your letter of (date)... | B oTBer Ha Baiie mucbMo OT.....
We would like to inform you... Mpi1 ObI XOTENMM Bac MpoMHGOPMHUPOBATH
We are sorry to have to remind IIpoctuTe 3a TO, 4TO HanomuHaem Bawm....
you...
With reference to your letter... Ccpunasich Ha Balle MUCbMO...........
Confirming...we are pleased now | [logTBepxaasi, Mbl pajbl....
to...

12




Please accept our [ToxkamyiicTa, MPUMUTE HAIITU U3BUHEHUS
apologies/apology for... 3a.....

We very much regret to say C 6onBpIIMM COXKaJICHHEM MBI coo0IIIaeMm,
that... 9TO...

We are sorry for a delay... Mg coxaneem o 3aIepxKKe. . ..

We were sorry to receive your C coaneHreM Mbl MOJTYYHIIA Bally Kallooy
complaint. ..

JIro6oe 1emoBoe MUCHMO Ha aHTIIUHCKOM HauyuHaeTCs ¢ (hpa3bl

DearMrBrown

DearJohn

- B KOHIIE (hpa3bl HET BOCKIHUIATEIBHOTO 3HaKa. MOXKHO HCHOJb30BATh 3AISTYIO
WM OIyCTUTH 3HAK MpenuHaHus BooOIie. B Tom wim npyrom ciydae mnojaoOHBIHM
CTWJIb CIIEZyeT COOJII0IaTh U B OKOHYaHUH MHUChMA.

- 3amenutenu Ttuna ‘Hi, John!’ BO3MOXHBI Tpu JIIUTENBHOW HeQOpMaIbHOM
nepenucke ¢ kosuierou. [logoxxaure, moka OH UCHONB3YET TAKOE HAYAJIO MIEPBBIM.

TUIHNYHEIE OITNOKH:

Hi, MrBrown!

Hi, Mr Brown,

Dear John Brown

Bmecto Mr MOXHO HCHOJB30BaTh JApyrue oOOpallleHus] B 3aBUCHUMOCTH OT
CUTyalluH, yKa3aHHbIE B Ta0auIe 6:

Tabnuma 6.
Oo6pamenus npu hopMaIbHON NIEPEHUCKe
Title Status Complimentary close
(3BaHue, (cTartyc) OxoHYaHMe MUCbMa
TUTY.J)
Mr married or unmarried Yours sincerely
male (MckpenneBa )
MRS married female Yours sincerely
(MckpenneBaiu )
Miss unmarried female Yours sincerely
(MckpenneBai )
Ms married or unmarried Yours sincerely
female (MckpenneBa )
Sir male — name not known Yours faithfully
(MckpenneBa )
Madam female — name not Your faithfully
known (MckpenneBa )
Sir/Mad oOpailieHue K aapecary, Yours faithfully
am Korjaa HEU3BECTHO (UckpenneBai )
KEHIIMHA  3TO  WJH
MY>KYHHA
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Doctor/P oOpallleHre K JIOKTOpam, Yours sincerely
rofessor/ npodeccopamM, BOEHHBIM (UckpenneBarr )
General B HE3aBHUCHUMOCTH  OT

noJia

IIpumep 1. JlenoBoe mMCHMO Ha aHTIMHCKOM
Lenina 123-56
Volgograd 123456
Russia
13 March 2009

ABC Ltd
Warwick House
Warwick Street
Forest Hill
London SE 23
UK
For the attention of the Sales Manager
Dear Sir or Madam
Please would you send me details of your DVD video systems. I am
particularly interested in the Omega range.
Y oursfaithfully
(Ms) K. Ilnik
B mepBom ab3arie mrcbMa OOBIYHO YIOMHHAETCS CHUTYAIlUs, TMOCITYKUBIIAsA
NPUYUHOW HAMMCAHWS THUChMA: TIOJH30BAHME TOBAPOM WJIM YCIYTOH,
TenedOHHBIM WM JIMYHBIA Pa3roBOp, 3ampoc WM MHUChMO, peKiIama WU
1eJIh HAITMCaHUs TUChMA.
Jlata oTmpaBiieHHsT TUChMa OOBIYHO TUIIETCS B TPABOM YTy TOJ
3arojoBkoM. CyIIEeCTBYIOT CIEIYIOIIME CIIOCOOBI 0003HAUeHUS IaThl B
JICTIOBBIX MUChMaX HA aHTJIMHCKOM SI3BIKE:
12th September, 2010
12 September, 2010
September 12th, 2010
September 12, 2010

I[eJ'IOBBIe MMMChbMa Ha aHTJIMHCKOM S3bIKE 0053aTCIbHO AOJIKHBI COACPIKATD

BCTYNUTEIHHOE 00paIlieHne U 3aKITI0UUTEILHYI0 (DOPMYITy BEKIUBOCTH.
BcerynurensHoe oOpaiiieHrne MUIIeTCs Ha JICBOW CTOPOHE MTUChMA 10/ BHYTPEHHUM
aJpecoM Ha OTJEIBHOM CTPOUKE, a 3aKITI0YUTENbHAS (hOpMYyJTia BEAKIMBOCTH — Ha
IIPaBOM CTOPOHE, B KOHIIE OCHOBHOI'O TEKCTA, TAKXKE HA OTJAEIBHOU CTPOUKE.

[Ipumep 2. PacnipocTpaHEHHEIE d)ODMVJ'ILI BCTYIIUTCJIBHOI'O 06DaIIIeHI/I$II

DearSirs, YBaxkaeMble Tocrojia (CTporo opuIIHaIbHO)
DearSir, YBakaeMbIii TOCTIOIMH (CTPOTO OGHUIHATIBHO)
DearMr. Black, VYBaxkaemblIit rocniouH biiek (MeHee oduimaibHO)
DearMadam, VYBaxkaeMasi rocroxka (CTporo opuIuaIbLHo)
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DearMrs. Green, VYBaxkaeMast muccuc ['pun (MeHee oUIMaIBHO)
DearMissWhite, YBakaemas mucc YalT (MeHee o(puIuaIbHo)
Koraa otnpaBuTens nuchbMa skelaet, YTo0bl MUCbMO OBLIO MPOYUTAHO
OTpeeIEHHBIM JIMIIOM B OpraHU3alliy MOJIydaTesisl, TO epe
BCTYIUTEIBHBIM OOpaIIEHUEM WJIU O]l HUM CTaBUTCA CIEAYIOIIasi HAIIUCh:
Attention: Mr. T. Black / Attention of Mr. Black

[Tpumep 3. PacnipocTpaHeHHbIe (hOPMYJIbl 3aAKIIOUUTEILHOTO OOpaICHNUS
Yours faithfully  C yBaxkenuem (cTporo o(pUIIHaIBLHO)
Faithfully yours
Yours truly
Yours sincerely Hckpenne Bam (MeHee opuiinanbHO)
Yours
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KPUTEPUU OLUEHKU CTYJIEHTOB
Kputepuu onieHKH 17151 CaMOCTOSITEIbHON paOOThI CTYICHTOB
OpraHuzarusi KOHTPOJIS CAMOCTOATEILHON paOOThI CTYyICHTOB BKITFOYACT
TIIATETBHBIA OTOOP CPEICTB KOHTPOJISA, OTIPEICIICHUE €T0 ITAIOB, pPa3paboTKy
WHIUBUIYATBHBIX (DOPM KOHTPOJIS.
OrieHKa YCIEITHOCTH CTYACHTA U KOHTPOJIb BHITIOTHEHHS CAMOCTOSTETHHON
paboThI BeJIETCS B TPAJAUIIMOHHON CUCTEME «OTIMIHOY, «XOPOIIIOH,
«YIOBIIETBOPUTEIIBHOY, «HEYAOBIECTBOPUTEIILHO, 32 Bee Bl CPC, BKirOUast
UTOTOBBIC aTTECTAIMOHHBIC MPOIIETYPHI.
DddexruBabiMEu popmamu koHTpoJIs 1 akTuBu3anuu CPC B TeueHne BCETO
y4eOHOTO ceMecTpa SBIISIOTCS:
1. Hcnonp3oBanue pyOeKHOTO KOHTPOJISI 32 KAYeCTBOM YUeOHOMH paOboThI
CTYJICHTA.
2. TectupoBanue. TpeHUPOBOUHBIE TECTHI MTO3BOJISIOT OIICHUTH YPOBEHD
3HAHHS CTYJCHTOB B Oayiax. OIIEHMBaEMbIC TECTHI MOTYT HCTIOIB30BAThCS
KaK (hOpMbI TPOMEKYTOUHOTO U UTOTOBOTO KOHTPOJISI.
DopMBbI KOHTPOJISI CAMOCTOSATEILHON pabOThHI CTY/IEHTOB:
- BEIOOpOYHAs TIPOBEpPKA BO BpeMs ayJUTOPHBIX 3aHSATHH;
- peepupoBaHue TEKCTA;
- COCTaBJICHUE CXeM, TaOJHII IO MPOYUTAHHOMY MaTepHay.
BBICOKYIO MOIOKHUTENBHYIO OLEHKY «5%» CTYIEHT MOIyYaeT, €CIIu:
e JIOCTATOYHO IMOJIHO U KOHCTPYKTUBHO H3J1aracT COOTBETCTBYIOIIYIO TEMY;
e JIACT MPABWIbHBIC (DOPMYIUPOBKH, TOUHBIC OMIPEACIICHUS, TTOHATHUS
TEPMHUHOB,;
e TPAMOTHO OTBEYAET Ha JOMOJIHUTEIbHBIC BOMIPOCHI MPETOaBaTeNsa
[To0XKUTENBHYIO OLIEHKY «4» CTYNEHT MOJIy4aeT, €CIIu:
e €CJIM MPU U3JI0KEHUH OBUIM TOMYIIEHHI 1-2 He3HaYUTEIbHBIC OIIMOKH,
KOTOPBIE CTYJICHT UCIIPABIISIET MOCTIE 3aMeUaHus MPEno1aBaTeis;
e TPABUIBLHO OTBEUYAET HA JOIMOJHUTEIBHBIE BOTPOCHI MPEIO aBaTes
e W3JIaraeT BBIMOJHEHUE 3a/IaHUs HEIOCTATOYHO JIOTUYHO U
MIOCIIEI0BATEHHO;
e 3aTPYAHSCTCS MPU OTBETAX HA BOIPOCHI MTPETIOIaBATEIIS.
« HemnomHo u3noxeHo 3aganue
Y I0BIETBOPUTENHHYIO OIICHKY «3» CTYIEHT MOIyYaeT, €CIIHU:
TIPY W3JI0’KEHUN OBLITU JAOIYIICHBI 3HAYNTEIBHBIC OITHOKU
HEBEPHO OTBEYAET Ha JIOMOJIHUTEIILHBIC BOTIPOCHI MPEITO1aBaTEIIS
U3JIaraeT BHIMOTHEHNE 3aJaHUs] HEIOTUYHO U HETIOCIIeI0OBATENbHO;
3aTpyAHSIETCS TPU OTBETAX HA BOMPOCHI MTPETIO1aBaATEIIS.
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®OPMbI KOHTPOJISI CAMOCTOSITEJABHOM PABOTHI CTYJIEHTOB

Buabl camocTosiTe/IbHOM PadoThI

(I)OprI KOHTPOJIA

1. CocraBineHnue IMMCbMEHHOTO
COOOIIEHHUS T10 TEME

IIpoBepka ypoBHsI BiajacHuUs
po¢deCCUOHAIBHOM JIEKCUKOM,
MCITOJIb30BAHUS JEJIOBBIX KJIHILE IS
OCTPOEHUS IPEIOKEHUII

2. CocTaBiieHHE PE3IOME U JETIOBBIX
MACEM

[IpoBepka pe3tome 1o oOpasiam,
MCIIOJIb30BAHUE JIEIOBBIX KIIMIIIE IS
MOCTPOEHUS TPEIIOKECHUIM

3. IlepeBoa TekcTa

[IpoBepka nepeBoa ¢ y4eToM JEKCUKH,
MPOBEPKA YPOBHS BHIOOpA TPUEMIIEMBIX
HKBUBAJIICHTOB MPHU MEPEBOJIC TEKCTA

4. CocraBiieHUE YCTHOTO
COOOIICHHS TI0 TEME

[IpoBepka MpaBUILHOCTH IPAMMATHUCCKUX
CTPYKTYP, Hallnure npodhecCHOHAIBHOM
JIEKCUKH IO 3aJJaHHOU TEMAaTHUKE
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